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1. General regulations

1.1. Regulations on the program implementation «Visiting Professor» / «Guest
Lecturer» at Lviv Polytechnic National University (hereinafter — Regulations) elebaroted in
accordance with the Laws of Ukraine «On Education», «On Higher Education», «On
Scientific and Scientific and Technical Activities», «On public employment», «Regulations
on the implementation of the right to academic mobility» (approved by the Cabinet of
Ministers of Ukraine), «Regulations on the organization of the educational process at Lviv
Polytechnic National University with the aim to implement the principle of international
integration and implementation of Ukrainian higher education to the European educational
space and development of achievements of national higher education by expanding
cooperation with international higher education and research institutions, organizations,
enterprises. Visa processing for a foreigner is in accordance with the Resolution of the
Cabinet of Ministers dated March 1 2017 Ne 188 «On approval of the rules for visa
processing for entry into Ukraine and transit through its territory». Support of work with the
State Migration Service of Ukraine to obtain a temporary residence permit for a foreigner is
carried out in accordance with the Resolution of the Cabinet of Ministers of Ukraine dated
March 28, 2012 Ne 251 «On approval of the Procedure for processing, making and issuing a
permanent residence permit and a technical description of their forms and amendments to the
Resolution of the Cabinet of Ministers of Ukraine dated December 26, 2002 Ne 1983».

1.2. The Regulation defines the procedure for implementing «Visiting Professor»/
«Guest Lecturer» program.

1.3. The program «Visiting Professor»/«Guest Lecturer» (hereinafter — Program) is a
program of admission of highly qualified specialists at the University in order to conduct
educational activities according to innovative areas of science, technology and society
development.

1.4. Visiting Professor (VP) / Guest Lecturer (GL) is a specialist in education or science
or an expert in a specific field of professional activity who is visiting or working remotely at
Lviv Polytechnic National University (hereinafter — University) and provides educational
activity in full-time, part-time or mixed form.

1.5. Program tasks:

e improving the quality of educational activities by involving leading Ukrainian and
foreign specialists for delivering lectures;

o the development of academic mobility and cooperation with Ukrainian and foreign
universities;

e introducing the results of advanced scientific research and modern technologies to
students and employees of Ukraine.



1.4.

1.4.1.

Types of educational activities the Program may provide:

Teaching students disciplines in accordance with the curriculum.
1.4.2. Supervising of qualification and course works (projects) of students in

accordance with the curriculum (as part of the activities of the Program).

1.4.3.

training courses beyond the curriculum
Types of Program activities can be combined.

1.5. Peculiarities of program implementation:

Delivering open lectures for students beyond the curriculum.
1.4.4. Teaching an optional course for students of different levels and advanced

Type of
educational Coordination
Program - . S
. activity/Annual with the Employment Form of participation
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p.1.4.1,1.4.2 .
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Visiting
Professor p. 1.4.4 o full-time
(no less than .
60 hours) . * part-time
0. 143 144 Beyond the | Without employment, e mixed
(from 10 hours curriculum on a voluntary basis
Guest Lecturer to
60 hours)

1.6. Training load of VP for the implementation of educational activities must be at least
60 hours of classroom learning during the year.

1.7. The duration of the optional VP course is at least 60 hours during the year.
Conducting an optional course of VP is carried out without employment on a voluntary basis.

1.8. The lecture load of GL is at least 10 hours during the semester.

1.9. Guest lectures are delivered for free.

1.10. The University provides for the Program participant:

e accomodation for University visitors;

e access to Internet;

e access to library funds and information resources of the University;

e access to the University premises necessary for the Program implementation .

1.11. The sources of funding for a foreigner’s participation in the Program are the
following:

e provided funds for grants and projects;

e own foreign costs.

1.12. In the case of voluntary refusal of financial remuneration (salary, fee), which is
confirmed by the application of a foreigner in any form, payment is not made.

1.13.  VP/GL costs for issuing invitation and visa, transit, transfer costs, medical
insurance are not refunded.

2. Requirements for the candidates’ participation in the Program
2.1. VP | GL can be a person who has the appropriate scientific degree (academic title)
or significant achievements in a particular professional sphere.



2.2. The decision on recognition of the candidate as a participant of the Program is
made by the Vice-Rector for Education and International Relations, taking into account:

* published works and the level of their citation;

* participation in research work (projects, patents, etc.);

» membership in professional or scientific communities;

* published textbooks, manuals and other methodological materials;

» knowledge and achievements in a particular field of professional activity.

3. Procedure for inviting a foreigner to the University to participate in the Program
3.1. The head of the department who hosts VP/GL, submits to the Center for
International Education (CFIE):
- request of the candidate’s invitation to participate in the Program (Appendix 1);
- a CV(recommended by EuroPass)
(https://europass.cedefop.europa.eu/documents/curriculum-vitae), which includes a list
of the candidate’s main scientific work (for VVP) and a list of the main achievements in the
professional sphere (for GL);
- annotations of programs of academic disciplines that the candidate has taught for
the last 5 years (for VP);
3.2. CFIE prepares an order to participate in the Program and sends an invitation to
the candidate to take part in the Program (Appendix 2).

4. The procedure of visa processing for the foreigner’s employment in Ukraine

4.1. Short-term visa of type C is processed (if necessary) to foreigners for entry into
Ukraine, if the period of their stay in Ukraine does not exceed 90 days within 180 days
without employment.

4.2. Long-term visa of type D is processed to foreigners for entry into Ukraine in order
to process documents entitling them to stay or reside in Ukraine for a period exceeding 90
days. To be employed in Ukraine, a foreigner must process a type D visa.

4.3. The following documents are submitted for both types of visa processing:

e  passport which must meet the following requirements: be valid at least 3 months
after the declared date of departure from the territory of Ukraine, include at least 2 free
pages, be valid for no more than 10 years;

e acompleted and signed questionnaire (http://visa.mfa.gov.ua).

e  one color photograph of size 35*45 mm;

e avalid health insurance policy covering expenses of at least EUR 30,000 or the
equivalent in another currency;

e documents confirming the sufficient financial support for the period of planned
stay and for returning to the country of origin or transit to the third state or the ability to
obtain sufficient financial support in a legal way on the territory of Ukraine;

e a document confirming the payment of consular fee unless other are provided by
the legislation and international treaties of Ukraine.

e A fixed-term employment agreement (contract) (is processed at the Personnel
Department of the University), and for people with the status of a foreign Ukrainian — an
employment agreement and a certificate of a foreign Ukrainian (these documents are
submitted only for the purpose of employment and processing a type D visa). The conditions
for the formation of a fixed-term employment agreement (contract) in person and remote
form through an official representative who has been given an order presented in Appendix 3.
The form of a fixed-term employment agreement (contract) is presented in Appendix 4.



https://europass.cedefop.europa.eu/documents/curriculum-vitae
http://visa.mfa.gov.ua/

4.4. Documents for visa processing to enter Ukraine can be submitted:

e to embassies or consulates of Ukraine abroad. Visa documents must be submitted no
earlier than 3 months before the start of the planned trip;

e at checkpoints across the state border of Ukraine at the international airports
«Boryspil» and «Odessa» in the cases provided by the legislation of Ukraine;

e through visa centers of Ukraine abroad, operating in cooperation with foreign
diplomatic missions of Ukraine.

5. The procedure for admitting a foreigner to the University

5.1. Before the participation of a foreigner in the Program, the head of the department
submits the following documents to CFIE (room 342 of the main building):

e request of the head of the department (Appendix 5), who hosts VP / GL with the
consent of the director of the Educational and Scientific Institute (ESI);

e program for the foreigner’s admission — 4 copies (Appendix 6) (on the condition of
full-time participation of a foreigner in the Program);

5.2.  CFIE issues an order to the University on the participation of a foreigner in the
Program and his admission to the University as VP / GL indicating the employee of the
department responsible for the implementation of admission program and registration
(hereinafter — Host Person) of a foreigner at the University.

5.3. The meeting, assistance in processing documents, including for employment and
temporary stay in Ukraine, accommodation for visitors to the University, cultural program for
VP / GL is organized by the Host Person, appointed by the order of a foreigner’s admission.

6. Procedure for organizing open lectures by a guest lecturer at the University (without
employment at the University)
6.1. The Host Person of the GL from the department submits to CFIE a lesson plan for
delivering open lectures by the GL (Appendix 7).
6.2. Delivering open lectures is conducted by GL in accordance with the approved by
the head of the department lesson plan and schedule.

7. Procedure for organizing an optional course for a visiting professor / guest lecturer
(without employment at the University)

7.1. For organizing the optional course VP / GL the Host Person from the department
submits to the CFIE the following documents:

e request for an optional course (Appendix 8),

e the program of an optional course (Appendix 9);

e lesson plan (Appendix 7);

e a list of students who have expressed a desire to take the course (Appendix10);

o applications of students for participation in the optional course;

e draft Order for conducting an optional course (Appendix 11).

7.2. In agreement with a foreigner, the department hosting the VP / GL publishes
information on the implementation of the Program on the University website.

8. Procedure for foreigners’ employment at the University
8.1. Visiting professors are employed under a fixed-term employment agreement
(contract), the form of which is provided by the Personnel Department of the University. The
contract specifies the form of work (full-time, part-time, and mixed).



8.2. Employment is carried out for vacant positions in accordance with the staff list
approved for the academic year, or on an hourly basis. Training load of the VP is formed by
the department.

8.3. The foreigner submits documents for employment to the Personnel department of
the University (room 109 of the Main Building). A foreigner can submit documents both in
person and remotely (from abroad, without entering Ukraine) — through an authorized person
to whom he gives a notarized power of attorney. The list of documents for employment of
foreigners — depending on the form of submission of documents (in person or remotely) — is
given in Table 8.1.

Table 8.1.
List of documents for employment of foreigners in
accordance with the program «Visiting professor»

Form of List of documents for employment of foreigners in
documents’ accordance with the program «Visiting professor»
submission
1. The standard application (application form is received in the Personnel
department).
2. Diplomas’ copies of education and certificates of academic titles (if available)
(copies are submitted together with the originals of documents; the originals are
returned to their owner after certification).
3. Official translation of diplomas of education and certificates of academic titles
into Ukrainian, certified by the translation agency.
In person | 4. A copy of the passport (copies are submitted together with the originals of the
documents; the originals are returned to their owner after certification);
5. Official translation of the passport into Ukrainian, certified by the translation
agency.
6. Certificate from the place of work.
7. Official translation of a certificate from the place of work into Ukrainian,
certified by a translation agency.
8. Identification code (registration number of the taxpayer’s account card) the
procedure for issuing the identification code is given in Appendix 12.
1. The standard application (application form is received in the Personnel
department);
2. Notarized copies of diplomas of education and certificates of academic titles.
3. Official translation of diplomas of education and certificates of academic titles in
Ukrainian, certified by a translation agency.
4. Notarized copy of passport
5. Official translation of the passport into Ukrainian, certified by the translation
Remote agency.

Certificate from the place of work.

Official translation of the certificate from the place of work in Ukrainian,
certified by the translation agency.

Identification code (registration number of the taxpayer’s account card). The
procedure for issuing an identification code is given in Appendix 12.

A copy of the order issued to the authorized person (a copy is submitted with the
original documents; the originals are returned to their owner after certification).




8.4. A fixed-term employment agreement (contract) is concluded with the invited
foreigner for a period of 3 to 12 months. The contract is concluded in three copies according
to the form given in Appendix 4.

8.5. In the case of VP employment for a vacant position in accordance with the staff
list, the draft order of enrollment is formed by the Personnel department under a fixed-term
employment agreement (contract).

8.6. In the case of employment on an hourly basis, the draft enrollment order is
prepared (through the information system «Management of the Institute») responsible for the
formation of draft orders of ESI, which hosts VP. This is preceded by the introduction into
the information system of the University «Accounting hours worked» data on the title and
scope of disciplines, as well as the type of classes; this is done by the person in charge of
accounting for the workload of the department that hosts the visiting professor.

8.7. The head of the department informs VP about the schedule of classes no later
than five working days before the start of the fixed-term employment agreement (contract).
The head of the department also acquaints VP with the order of organizing the educational
process, the system of students’ knowledge assessment, the rules of procedure.

9. Procedure for issuing a certificate for a temporary residence permit for a foreigner in
Ukraine, provided that he is employed and stays on the territory of Ukraine for more
than 90 days

9.1. After arrival in Ukraine and staying on the territory of Ukraine for more than 90
days, a foreigner applies to the State Migration Service of Ukraine (hereinafter referred to as
SMS) to obtain a temporary residence permit. Support of work with SMS to obtain a
temporary residence permit is carried out by the person responsible for the admission
program for a foreigner at the University.

9.2. A temporary residence permit in Ukraine is a document proving the identity of a
foreigner or a stateless person and confirming the legal grounds for temporary residence in
Ukraine; SMS is issued only if there is a type D visa of Ukraine in the
(https://dmsu.gov.ua/poslugi/dokumentuvannya-inozemcziv/oformlennya-posvidki-na-
timchasove-prozhivannya.html).

9.3. For issuing a certificate for a temporary residence permit, a foreigner submits the
following documents to the territorial department of SMS:

e a foreigner’s passport with a visa of Ukraine type D (returned upon presenting) and its
certified copy;
e translation into Ukrainian of all pages of a foreigner’s passport document with
personal data, certified in accordance with the procedure set by legislation;
e valid foreigner’s health insurance policy and its copy;
e adocument confirming the payment of the administrative fee or a document on
exemption from its payment (the original is returned after presenting, a copy is submitted);

e  obligation of the employer to inform SMS and the state employment service about
the early termination or termination of the employment contract with such a foreigner (issued
by the Personnel department of the University);

o certified copy of the order for admission;
e extract on registration of legal entities of the Lviv Polytechnic National University
(issued by the Legal department of the University).

9.4. All necessary documents must be personally submitted to the territorial department
of SMS no later than 21 calendar days (15 working days) before the visa expiration date.

9.5. Monitoring the decision of the head of the main department of SMS in the Lviv
region and information on the readiness of the residence permit is carried out by the person


https://dmsu.gov.ua/poslugi/dokumentuvannya-inozemcziv/oformlennya-posvidki-na-timchasove-prozhivannya.html
https://dmsu.gov.ua/poslugi/dokumentuvannya-inozemcziv/oformlennya-posvidki-na-timchasove-prozhivannya.html

responsible for the admission program.

The certificate is issued within 15 working days from the date of documents’
acceptance from a foreigner or stateless person. The issuance of a temporary residence permit
Is carried out by a foreign teacher personally in the main department of SMS in Lviv region.

10. Results of the Program implementation

10.1. The results of the Program implementation are heard at the meeting of the
department that hosted the VP / GL.

10.2. The report on the results of the Program implementation (study load 60 hours per
year for VP and 10 hours per year for the EA) is submitted to the CFIE within 10 days after
the implementation of the lesson plan or the elective course program of the Program
(Appendix 13).

10.3.The report on the admission of a foreigner to Lviv Polytechnic responsible for the
admission of VP/ GL is submitted to CFIE within 10 days after the end of the foreigne’s visit
to the University (Appendix 14).

10.4. The information on the results of the Program implementation is published by the
department that hosted the VP / GL on the University website in agreement with the
participant of the Program.

10.5. Based on the results of VP / GL participation in the Program, CFIE issues to the
foreigner a Certificate of the established form on the official form of the University
(Appendix 15) according to the information provided by the department hosting the VP / GL.

10.6. During the participation in scientific and practical events, the visiting professor /
guest lecturer is recommended to indicate the status in order to further promote the University
at both national and international levels.

The head of Center for International Education Hots N. Ye.



Appendix 1

Vice-rector
for Education and
International relations

Request

I am honored to ask for your consent to invite and to be involved into participation to
the Program («Visiting Professor»/«Guest Lecturer»)of Lviv Polytechnic
National University (first name, last name in Ukrainian and English
according to the passport data) (scientific degree, academic title, position)
from (name  of the university, organization, institution)
(city, country) in (full-time, part-time, mixed)
form (with employment for the position , with hourly employment pay,
without employment) from to 20__.

The purpose of professor’s participation (first name, last
name) in the Program («Visiting Professor»/«Guest Lecturer»is

(delivering lectures on the course , conducting an optional course
on voluntary basis, delivering open lectures, etc) the duration
hours according to themes:

1.

2.

3....

Head of department (first name, last name)

Approved:
Director of institute (first name, last name)



Appendix 2

THE SAMPLE OF INVITATION FOR
THE PARTICIPATION OF THE PROGRAM «VISITING PROFESSOR»/«GUEST
LECTURER»

Prof.
University
Address:

Dear Prof. ,

We are honored to invite you to participate in the Program «Visiting Professor»

(«Guest Lecturer») that will be held at Lviv Polytechnic National
University in Lviv, Ukraine from 20 to 20 .
The aim of the Program («Visiting Professor»/«Guest Lecturer») activity

(___hours) in the field of

We will be delighted to see you in LVIV the historical and cultural center of Ukraine.

For more details please visit our Website: https://Ipnu.ua/mizhnarodni-osvitni-
programy-ta-proekty/programa-visiting-professor.

Sincerely,
Vice-Rector

[Tpodecop
YHiBepcUTET
Anpeca
Lllanosnuii nane npoghecope,
3anpowyemo Bac oo yuacmi y Ilpoecpami («Bisum-npoghecopr»l«I'ocmvosuil
Jlekmopy), aka 8iobysamumemscs 6 Hayionanvnomy yHieepcumemi «JIvgiécoka nonimexHixa»
3 20 p. no 20_ p. Memoro yuacmi y npoepami € oceimus OisivHicmsb (

200UH) 3a MemMoi0
Mu 6yoemo paodi Bawomy eizumy 0o Jlbeosa — icmopuunoco ma KyibmypHo20 yenmpy
Ykpainu.
s ompumanns Oinbur Oemanvhoi iHopmayii siogioatime eed-caium Ilpoepamu
(«Bisum-npogpecoprl«l ocmvosuii  nexmopy) https://Ipnu.ua/mizhnarodni-osvitni-
programy-ta-proekty/programa-visiting-professor.

3 nosacoro,
Ilpopexmop




Appendix 3

Terms of the contract between the foreigner and Lviv Polytechnic

To draw up a contract between a foreigner and Lviv Polytechnic for the purpose of
obtaining a long-term visa type D and employment under the Program, the following
documents are submitted to the Personnel department of the University.

List of documents

e application;

e copies of diplomas of education and certificates of academic titles
(if available) (copies are submitted together with the originals of documents;
the originals are returned to their owner after certification);

e official translation of diplomas of education and certificates of
academic titles into Ukrainian, certified by the translation gency;

e copy of passport;

o official translation of the passport into Ukrainian, certified by the
translation agency;

o employment confirmation letter (if available);

o official translation of employment confirmation letter into
Ukrainian, certified by the translation agency.

In-person
submission of
documents by

the candidate to
the Personnel
department of

Lviv Polytechnic

e application letter;

e copies of diplomas of education and certificates of academic titles
(if available);

e copy of passport;

e employment confirmation letter (if available);

Remote
submission of
documents by
the candidate




Appendix 4

CTPOKOBHWH TPYJOBHI JOIOBIP
(KOHTPAKT)

3 HAYKOBO-NeIarorivHUM NpaniBHUKOM
Kadeapu, 3apaxoBaHUM 32 IPOrpamMoI0
«Bizut-npogecop», HanionajabHoro
YHiBepcHTeTY
«J/IbBiBChKA MOJIITEXHiKA»

M. JIbBIB, « __ » 20 p.

HanionaneHuit yniBepcurer «JIpBiBCbKa
nositexHikay (aani — JIpBiBCbKa MOJITEXHIKA) B
oco01 pexkropa bobana FOpis SApocnaBosuua Ta
IrPOMaJSIHUH

FIXED-TERM EMPLOYMENT
AGREEMENT
(CONTRACT)

between an academic researcher of the
department, who gained admittance to the
Lviv Polytechnic National University program
«Visiting Professor»

Lviv, « _ » 20

Lviv Polytechnic National University hereinafter
referred to as «Lviv Polytechnic», duly
represented by Rector Yuriy Yaroslavovych
Bobalo, as one party and a citizen

(npizeuwye, im’ss ma no 6amvKo6i)

KEpYIOUHCh B3aEMHOIO 3TOJI00 Ta BIIMOBIIHO 70
3akoHy Ykpainu «lIpo Bumty ociry», CtaTyTty
HarmionansHoro yHiBepcurery «JIbBIBChKa
noJirexHikay, [1ooxeHHs po MOPsAI0K
peanizaiii nporpamu «Bi3ut-
npodecop»/['0cThOBHIA IEKTOP» Y
HamionansHoMy yHiBepcuTeTi «JIbBIBChKA
MOJIITEXHIKa» YKJIAJIH el CTPOKOBHUI TPYIOBHI
JOTOBIp (i - TOToBip) PO TaKe:

1. IIpeameT xoroBopy

1.1. 3rigHO 3 IUM JOTOBOPOM
(ITIB)

MPHU3HAYAETHCS HA MTOCATY
cTaBKH Kadenpu
HABYaJIbHO-HAYKOBOTO IHCTUTYTY

HarionansHoro yHiBepcutety «JIbBiBChKa
MOJIITEXHIKay Ha TEPMIH il IbOTO JIOTOBOPY 32
nporpamoro «Bizut-npodecop» 3 MeTOI0
MPOBAPKCHHS OCBITHBOT NISIIBHOCTI 32
dbopmMoI0 yJacri.

1.2. loroBip € 0co6auB0O10 (HOPMOIO TPYIOBOTO
JIOTOBOPY, Ha MIACTaB1 IKOTO BUHUKAIOTh
TpyAOBi BitHOCHHH MK JIbBIBCHKOIO
MOJIITEXHIKOIO Ta HAYKOBO-TEAaroTiYHIM
npamiBHuKOM (Hagani — HIIT) kadenpu. Leit
JIOTOBIp PETyIO€ TPYAOB1 BIIHOCHHH, OB’ sI3aH1
3 sukoHanHaM HIIIT kadenpu mocamoBux
(pynkiioHanbHKUX) 000B’A3KIB, BU3HAYAE MTPABA,
BIJIMOBIJANIBHICTH CTOPIH, YMOBH OpraHi3yBaHHS
Ta OIJIATH Mparli, coriansHi rapanTii HIIII
kadenpu, yMOBH po3ipBaHHS JIOTOBOPY, B TOMY
YHCIIi JOCTPOKOBOTO Ta TEPMiH Horo ii.

1.3. 'V cBoiit mpodeciitniii aisimpHOCTI HITTT

(to specify full name)

acting on the basis of mutual consent and in
accordance with the Law of Ukraine «On Higher
Education», the Charter of Lviv Polytechnic
National University, the Regulations on the
implementation of the Lviv Polytechnic National
University program «Visiting Professor / Guest
Lecturer» entered into the fixed-term
employment agreement (hereinafter —
Agreement) as follows:

1. Subject matter of the agreement
1.1. According to the Agreement,
(name, surname)
is appointed to the position of
__salary of the Department of
of the academic Institute
of Lviv Polytechnic National University for the
term of the Agreement under the program
«Visiting Professor» for educational activity in
mode of engagement.
1.2. The Agreement is a special form of
employment contract, under which there is an
employment relationship between Lviv
Polytechnic and academic researcher (hereinafter
— AR) of the department. The Agreement
regulates employment relations regarding the
performance of the official (functional) duties by
AR of the department, defines the rights,
responsibilities of the parties, payment terms,
social guarantees of AR of the department, terms
and conditions of the Agreement termination,
including its early termination and validity.
1.3. AR of the department is directly
subordinated to the head of the department
regarding academic performance.



http://lp.edu.ua/en/rector

kadenpu 6e3mocepeIHHO MAMOPSIKOBAHUI
3aBimyBauy kKadeapu.

2. [IpaBa HayKOBO-I€ATOTiYHOIO
NnpaniBHUKA

2.1. HIIIT xadenpu 30008’ s13aHMIA:
2.1.1. BukonyBatu cBoi 000B’SI3KH BiIIIOBITHO
710 YMHHOTO 3aKOHOJaBcTBa, CTaryry
Hamionansnoro yHiBepcutety «JIbBiBChKa
noritexHikay, [Tooxkenns po kadenpy
Hamionansnoro yHiBepcutety «JIbBiBChKa
MOJTITEXHIKA, TT0CAIOBOT IHCTPYKIILII,
YKJIa/IEHOTO JIOTOBOPY Ta IHIIUX BHYTPIIIHIX
HOPMAaTUBHUX TOKYMEHTIB YHIBEPCUTETY.
2.1.2. BukoHyBaTH HaKa3H Ta PO3MOPSHKCHHS
pEKTOpa yHIBEPCUTETY, MPOPEKTOPIB Ta
IMPEKTOpa HaBYAIIbHO-HAYKOBOTO IHCTUTYTY, 10
CKJIaJTy SIKOTO BXOJUTH Kadepa.
2.1.3. CBoevacHo iHpOpMYBaTH 3aBigyBaya
kadeapu Mpo HEMOXKIIUBICTh BUKOHAHHS HAM
000B's13K1B BIBUT-TIpOohecopa.
2.1.4. HagaBatu 3BIT 3a pe3y/IbTaTaMH y4acTi B
nporpami «Bizut-npodecopy.
2.1.5. Jotpumysatuck [lonoxxenns mpo
akazieMiuHy go0pouecHicTh y HamionansHOMY
yHIBepcuTeTi «JIbBIBChKA MOITEXHIKAY.
2.1.6. JlIoTprMyBaTHUCh MPABWII 1 HOPM OXOPOHH 1
Oe3IeKH Mmpalli Ta MOKEKHOT OE3MEeKH.
2.1.7. 3abe3neuyBaTu 30epeKeHHS CITYKOOBOT
iH(dOopMaIrii, o craja BigoMa mia 4yac
BUKOHAHHS 000B’S3KiB, a TAKOXK 1HIIOT
iH(pOopMaIlii, ika 3riIHO 13 3aKOHOJABCTBOM HE
MIJJIArae PO3roJIOUICHHIO.
2.1.8. logaTkoBi 000B’SI3KH:

2. Rights of an academic researcher

2.1. AR of the department is required to:

2.1.1. Perform their duties in accordance with
current legislation, the Charter of Lviv
Polytechnic National University, the Regulations
of the Department of Lviv Polytechnic National
University, job description, Agreement and other
internal policy of the university.

2.1.2. Comply with the orders and directives of
the Rector of the university, vice-rectors and
director of the academic institute the department
belongs to.

2.1.3. Promptly inform the head of the
department about the impossibility of discharging
the responsibilities of a visiting professor.

2.1.4. Provide a report on the results of
engagement into the «Visiting Professor»
program.

2.1.5. Adhere to the Regulations on Academic
Integrity at Lviv Polytechnic National
University.

2.1.6. Follow the rules and regulations of
occupational health, safety precautions and fire
safety

2.1.7. Ensure the preservation of official
information that has become public while
discharging the responsibilities, as well as other
information that is not subject to disclosure under
the law

2.1.8. Additional responsibilities:

2.2. HIIIT kadeapu mae npaso:

2.2.1. Ha npaBoBi, comianbHi Ta npodeciiiai
rapaHTii BIMOBIIHO 10 YUHHOTO 3aKOHOJABCTBA
VYkpaiHu.

2.2.2. Ha 6e3neyHi yMOBH Tpalli Ta BiIMOYUHOK,
B TOMY YHCJI1 YIIPOJIOBXK POOOYOro JHH,
BHU3HA4YEeHI YNHHUM 3aKOHO/IaBCTBOM YKpaiHH,
KOJIEKTUBHHUM JIOTOBOPOM Ta IIUM JIOTOBOPOM.
2.2.3. bpaTtu y4acTh y HayKOBO-TIPaKTUYHHUX
3ax0Jiax, sIKi MPOBOJATHCA Y HIBEPCUTETOM
(xoH(epeHL11ii, KOHTpeCH, IIKOIH, KPYTiIi CTOIU
TOIIIO).

2.2.4. Ha akageMiuHy cBOOOY Y CBOil

2.2. AR of the department has the right to:

2.2.1. Legal, social and professional guarantees
in accordance with the current legislation of
Ukraine.

2.2.2. Safe working and leisure conditions during
the working day, defined by the current
legislation of Ukraine, the collective agreement
and the Agreement.

2.2.3. Participate in scientific and practical events
(conferences, congresses, schools, round tables,
etc.) organized by the University.

2.2.4. Academic freedom in educational, teaching
and research activities.

2.2.5. Have access to the University library and
other resources of the University for the period of
the Program.

2.2.6. Early termination of the Agreement in




HaBYAJIbHIN, HABYAJILHO-METOJUYHIN Ta
HAYKOBIH MISUIBHOCTI.

2.2.5. KopucryBaTuch 0i061i0TEKOI0
VYHiBepcUTETY Ta IHIIUMH pecypcamu
VYuiBepcurety Ha nepiof nii [Ilporpamu.

2.2.6. Po3ipBaTH 11€ii JOTOBIp JOCTPOKOBO
BIJIIOBIHO JI0 YMHHOTO 3aKOHOJIAaBCTBA YKpaiHH
Ta YMOB JIOTOBODY.

2.2.7. KopuctyBatucs IHIIMMU IIPaBaMU,
rapaHTOBaHUMH YMHHUM 3aKOHOJIABCTBOM Ta
BHYTPIITHIMI HOPMATHBHUMH IOKyMEHTaMHU
JIEBIBCHKOT MOJIITEXHIKH.

2.2.8. Ha ninbru Ta KOMIIEHcAIio 3a poOoTy B
HIKIUTMBUX YMOBax a0o 3a 0COOIMBUIN XapaKTep
mparii.

2.2.9. BigmoBuTHCS Bl AOPYYEHOI poOOTH,
SIKIIIO CTBOpHUJIacs BUpOOHMYA CUTYaIlis,
HeOe3mevHa Jyisi Horo KUTTA Y 3JI0POB s a00
JUTSI JTFOJICH, SIK1 HOTO OTOYYIOTh, a00 IS
BHPOOHUYOTO CEPEOBHINA YU AOBKULIA. BiH
3000B’s13aHUI HETAHO TTOBIIOMHUTH TIPO T1€
0e31rmocepeTHhOr0 KepIBHUKA a00 Tparie/1aBIis.
2.3. JIsBiBCBKa ITOJIITEXHIKAa 3000B’s13aHa:

2.3.1. 3abe3neuntn HIIII xkadpenpu ymoBu mnpaiii,
HEOOXIIHI IS HAJIE)KHOTO BUKOHAHHS HUM CBOIX
000B’s3KIB 3TiIHO 3 IIMM JOTOBOPOM Ta
MOCAJI0BOO IHCTPYKITIETO.

2.3.2. BunmauyBaru HIIII xadenpu 3apobiTHyY
TJIaTy 3T1THO 3 YMOBaMHU I[bOTO JIOTOBODY.

2.3.3. 3abe3neunT yMOBHU TEXHIKH O€3IEKH,
IUBUIBHOTO 3aXHUCTY, BAPOOHHMYO1 CaHITapii,
Tiri€eHH Tparti.

2.4. JIbBiBChKA MOJITEXHIKA MA€E MPABO:

2.4.1. Bumaratu Bing HIIII kadenpu moganus
JIOCTPOKOBOTO 3BITY PO HOro poOOTy Ta
BHKOHAHHS YMOB IIbOTO JIOTOBOPY.

2.4.2. Ilpursraru HIIIT kabeapu no
JTUCIUILIIHAPHOI, aKaJIeMIYHO1 Ta MaTepialbHOT
BIJIMOBIAATFHOCTI Y BUMAJIKaX, MepeadadyeHnX
ctaryToM JIbBIBCHKOT MOJIITEXHIKH Ta YUHHUM
3aKOHOJIABCTBOM Y KpaiHH.

2.4.3. Bumararu Bin HIIII xadenpu ycyneHHs
HEOMIKIB, JOMYIIEHUX HUM Yy TIpolieci
BUKOHAHHS CBOiX 000B’SI3KIB.

2.4.4. Po3ipBaTH 11€# JOTOBIp JOCTPOKOBO
BIJIMOBIHO JI0 YMHHOTO 3aKOHOJIaBCTBA Y KpaiHU
Ta yMOB JIOTOBODY.

3. Onuara npani Ta coniajabHi rapanrii
HAYKOBO-NEJAroriyHoro npamniBHNKa

kadenpu

accordance with current legislation of Ukraine
and the terms of the Agreement.

2.2.7. Hold other rights guaranteed by current
legislation and internal regulations of Lviv
Polytechnic.

2.2.8. Benefits and compensation for work in
hazardous conditions or for the special nature of
work.

2.2.9. Refuse the assigned work if a production
situation poses the risk to the life or health of AR
or to the people around AR, or to the production
environment or the environment. AR must
instantly notify his/her immediate supervisor or
employer.

2.3. Lviv Polytechnic shall:

2.3.1. Provide an AR of the department with
working conditions necessary for the proper
discharging of the responsibilities in accordance
with the Agreement and job description.

2.3.2. Pay the AR of the department a salary in
accordance with the terms of the Agreement.
2.3.3. Provide conditions for safety, civil
protection, industrial sanitation, occupational
health.

2.4. Lviv Polytechnic is entitled to:

2.4.1. Require an AR of the department to submit
an early report on the work and fulfil the terms of
the Agreement.

2.4.2. Bring an AR of the department to
disciplinary, academic and material responsibility
in the cases stipulated by the Charter of Lviv
Polytechnic and the current legislation of
Ukraine

2.4.3. Require an AR of the department to
eliminate the shortcomings made in the process
of discharging the responsibilities.

2.4.4. Terminate the Agreement early in
accordance with current legislation of Ukraine
and the terms of the Agreement.

3.Payment conditions and social
guarantees of an academic researcher
of the department

3.1. For the discharging of responsibilities under
the Agreement and job description, AR of the
department is accrued and paid:

3.1.1. An official pay rate (wage rate, piece rate)




3.1. 3a BUKOHaHHs 000B’s3KIB, NepeadaueHnX
UM JIOTOBOPOM Ta TMOCATI0BOIO IHCTPYKITIETO,
HIIII xadenpu HapaxoBY€eThCS Ta
BUIUIAYYIOThCS:

3.1.1. llocanoBuii oknax (Tapudna cTaBka,

BIJpsIZIHA PO3LIHKA) Y po3Mipi .00 rpH

Ha Mics1b, a00 y po3mipi
3a 1 roguny

poboTH.

3.1.2. Ipewmii, nependaueni [lomosxxkeHHSIM TTPO
MaTepiaabHe 3a0X0YCHHS HAyKOBO-
MearoriyHuX, MeJaroriYyHuX, HAayKOBHUX Ta
IH)KEHEPHO-TEXHIYHUX MPAIIBHUKIB 1
nokTtopaHTiB HaiioHanbHOTO yHIBEpCUTETY
«JIpBIBChKA MOJIITEXHIKAY.

3.2. Hag6aBku 10 OCaI0BOTO OKJIA/y 338 BUCOKI
JOCSITHEHHS Y TIPalli, 32 BAKOHAHHS 0COOJIMBO
Ba)XJIMBOI pOOOTH, 32 CKIIaJHICTh 1 HAMIPYKEHICTh
poOOTH MOXYTh MPU3HAYATHCH Ha IMiJICTaB1
0OrpyHTOBAHOTO MMOJIaHHS 3aBilyBaya Kadepu,
MTOTOJPKEHOT0 3 TMPEKTOPOM HaBYAITHHO-
HAyKOBOTO IHCTHUTYTY.

3.3. IIpemiroBanns HIIII kadenpu,
BCTAHOBJICHHS HOMY 1HIIIMX HAJ0aBOK Ta JIOTLIAT
JI0 TTOCaI0BOTO OKJIaay, HaJaHHsS MaTepiaibHO1
JIOTIOMOTH 3/IIIICHIOETbCS HaKa30M PEKTOpa
JIBBIBCHKOT MOITEXHIKH y MEKaxX HasIBHUX
KOIIITIB HA OTLJIaTy Tparli y MOPsAKY,
BHU3HAUYE€HOMY 3aKOHO/IaBCTBOM.

3.4. Y pa3i HeBUKOHAaHHS 200 HEHAJIE)KHOTO
BukoHaHHs HIII kadenpu cBoix 000B’S3KiB,
nependavyeHux UM JIOTOBOPOM Ta MOCAI0BOIO
THCTPYKIIi€r0, a00 3aCTOCYBaHHSI 10 HHOTO
JTUCHUIUTIHAPHUX CTATHEHB, HA/I0aBKU 10
MI0CaI0BOTO OKJIAAy CKaCOBYIOThCA 200
3MEHIIYIOThCS.

3.5. HIIIT kadenpu HagaeThCs MopidHa
OIIayyBaHa BiAMMYCTKa BiAMNOBIAHO A0
3aKOHOJABCTBA Ta 3T1AHO 13 3aTBEPKEHUM B
yCTaHOBJICHOMY MOpsiAKy TpadikoM. Ilix gac
HaJaHHS MOPIYHOT oradyBaHoi BiamycTku HITIT
Kadeapu BUIIIAYy€eThCS AOMOMOra Ha
03/I0pOBJIEHHS Y pO3Mipi, epe1oayeHOMy
3aKOHOJJABCTBOM.

4. BianoBigaabHiCTh CTOPiH, PO3B’sI3aHHA
cropiB

4.1. Y pa3i HeBUKOHaHHS a00 HEHAJISKHOTO
BUKOHAHHS 000B’S3KIB, epeI0auYeHUX UM
JIOTOBOPOM, CTOPOHH HECYTh BiIMOBITAIBHICTh
3TiHO 3 YUHHUM 3aKOHOJJABCTBOM Ta ITUM
JIOTOBOPOM.
4.2. Ciopu MK CTOPOHaAMH PO3B’A3YIOThCS Y

in the amount of hrn

_____per month, or in the amount of

for 1 hour of work.
3.1.2. Bonuses provided by the Regulations on
material incentives for academic researchers,
teaching staff, research and engineering workers
as well as doctoral students of Lviv Polytechnic
National University.
3.2. Allowances to the official pay rate for
professional accomplishments, specific work
challenges, for complexity and intensity of work
can be granted on the basis of the substantiated
result representation of the head of department
agreed with the director of the academic institute.
3.3. Awarding of an AR of the department,
granting other allowances and surcharges to the
official pay rate, material assistance is provided
by the Order of the Rector of Lviv Polytechnic
within the available funds for payment, as
provided by law.
3.4. In case of failure to comply with
responsibilities or improper discharge of
responsibilities by AR of the department under
the Agreement and job description, or the
application of disciplinary sanctions, allowances
to the official pay rate are cancelled or reduced.
3.5. AR of the department is granted annual paid
leave in accordance with the law and the
approved schedule. During the annual paid leave
of an AR of the department, health care
assistance shall be paid in the amount provided
by the legislation.

4. Responsibility of the parties, dispute
resolution

4.1. For non-fulfilment or inappropriate
fulfilment of obligations under the Agreement,
the parties shall comply in accordance with the
current legislation of Ukraine and the Agreement.
4.2. Disputes between the parties shall be
resolved in accordance with the current
legislation of Ukraine.

5. Amendments to the Agreement, suspension
and termination of the Agreement

5.1. Amendments to the Agreement shall be




BHU3HAUYCHOMY 3aKOHOAABCTBOM HOPAIKY.

5. BHeceHHs1 3MiH Ta J0NIOBHEHB /10 10T OBOPY,
NPUINUHEHHS Ta PO3iPBaHHA I0TOBOPY

5.1. 3MiHM Ta JOTIOBHEHHS /IO I[LOTO JIOTOBOPY
BHOCSITBCS TUTBKH 32 B3a€MHOIO 3T0JI0I0 CTOPIH,
0(QOPMIISIOTBCS Y MUCHMOBIH opmi Ta €
HEBIJI’EMHOIO YaCHHOIO IHOTO JOTOBOPY.

5.2. i [pOTO IOTOBOPY MPHUITUHSAETHC:

5.2.1. Iicnst 3aKiHYEGHHS CTPOKY JIii IOTOBOPY.
5.2.2. 3a 3roJ1010 CTOPIH.

5.2.3. 3 imiatusu JIEBIBCHLKOI MOJIITEXHIKHA 10
3aKIHUEHHS TEPMIHY 11 TIOTOBOPY Y BUIIAAKAX,
nependauenux crartsimu 40 141 Konekcy
3aKOHIB PO MpaIo YKPaiHU Ta UM JOTOBOPOM.
5.2.4. 3 inimiatueu HIIIT xadbenpu no
3aKiHYEHHS CTPOKY JIii TOTOBOPY Yy BUIIAIKAX,
nepenbauenux crartsimu 38 139 Konekcy
3aKOHIB PO MpaIo YKPaiHU Ta UM JOTOBOPOM.
5.2.5. 3 iHmmx mincras, nepeadaueHNX
3aKOHO/IaBCTBOM.

5.3. JlomaTkoBi MiZICTaBU JIsl TPUTTHHEHHS
JIOTOBOPY:

5.3.1. He BukoHye a60 HEHAJIC)KHO BUKOHYE
000B's13KM, TTOKIaeH] Ha Hel M [1oI0KeHHIM.
5.3.2. be3 noBa)KHUX NMPUYUH HE BUKOHYE
3aTBEP/DKCHUM IJ1aH poOOTH Bi3UT-TIpodecopa.
5.3.3. I'py6o mopymuia nojoxxeHass Ctatyry
VYHiBepcuTeTy.

5.3.4. BunHnia 31049MH Ha TepUTOpii YKpainu
a0o 3a 11 MexxamHu 1 OyJia MPUTATHYTA B
YCTaHOBJICHOMY MOPSIIKY 10 KPUMIHATBHOT
B1JIMTOB1IaJIHOCTI 3T'1IHO 3 OOBHHYBaJIbHUM
BUPOKOM CYIy.

5.3.5. BunHMIa IpOCTYNOK, SIKUM 3aBJIa€ YU
MO>K€ 3aBJIaTH IIKOJU AUIOBIMA pemyTartii
VYHiBepcHTeTYy.

5.4. Y pa3si po3ipBaHHsI IOTOBOPY 3 Mi/JCTaB, HE
nependadyeHux 3aKOHOJaBCTBOM, 3BUTbHEHHS
MPOBAJIUTHCS 3TIHO 3 MyHKTOM 8 YaCTHHHU
nepuioi cratTi 36 Kojekcy 3akoHiB po mparto
VYkpaiHu.

5.5. Ilpu 10CTPOKOBOMY pO3ipBaHHI I0TOBOPY Y
pa3i HEBUKOHAHHS a00 HEHaJEeKHOT'O BUKOHAHHS
CTOpPOHaMHM 3000B's13aHb, epe10adeHnx
JIOTOBOPOM, BIiH PO3PUBAETHCA 3 MOTEPEHKEHHAM
BIJINIOBIJTHOT CTOPOHH 3a J[Ba THKHI.

6. Ctpox nii Ta iHII YMOBH 10roBOpY

made only by mutual consent, issued in writing
and are an integral part of the Agreement.

5.2. The Agreement shall be suspended:

5.2.1. After the expiration of the Agreement.
5.2.2. By agreement of the parties.

5.2.3. At the initiative of Lviv Polytechnic until
the expiration of the Agreement in the cases
under Articles 40 and 41 of the Labor Code of
Ukraine and the Agreement.

5.2.4. At the initiative of an AR of the
department until the expiration of the contract in
the cases under Articles 38 and 39 of the Labor
Code of Ukraine and the Agreement.

5.2.5. On other grounds provided by law.

5.3. Additional grounds for the Agreement
suspension:

5.3.1. Non-fulfillment or inappropriate
fulfillment of obligations under the Agreement.
5.3.2. Unreasonable failure to comply with the
approved work plan of the visiting professor.
5.3.3. Gross violation of the provisions stipulated
by the Charter of the University.

5.3.4. Committing a crime on the territory of
Ukraine or abroad and prosecution in due course
in accordance with the court verdict.

5.3.5. Committing the offense that causes or may
cause damage to the business reputation of the
University.

5.4. In case of the Agreement termination on
grounds not provided by law, dismissal is
provided in accordance with paragraph 8 of the
first part of Article 36 of the Labor Code of
Ukraine.

5.5. In early termination of the Agreement in
case of non-fulfillment or inappropriate
fulfillment of obligations by the parties under the
Agreement, it is terminated prior with a two-
week notice of the relevant party.

6. The term of the Agreement and other
conditions

6.1. The term of the Agreement is from
«_» 20 to«_» 20 .




6.1. CTpok il IbOTO IOTOBOPY 3

«_» 20 p.mo «_ » 20 p.
6.2. JloroBip ykinagaerses y 3 (TpbOX)
OpUTiHATBHUX NPUMIPHUKAX, [0 MAIOTh
OJTHAKOBY IOPUAUYHY CHITY TIO OJHOMY JUIS
HAyKOBO-TIEArOTiYHOTO MPAIiBHUKA, BILILTY
KaJpiB Ta Oyxranrepii yHIBEpCHTETY.

Kormii gonaTkiB 10 JOTOBOpPIB 30epiraroThes y
3aBimyBava Kadeapu Ta 3 METOIO 3a0e3MeUCHHS
KOHTPOJTIO 32 BAKOHAHHSIM HayKOBO-
MeAaroTiYHUMU TPAIIBHUKAMH CBOIX ITOCAJ0BUX
000B’sI3KIB MOXYTh HaJaBaTUCh IUPEKTOPY
signosiggoro HHI 3a sBuMmororo.

6.2. The Agreement is concluded in 3 (three)
original copies, which have the same legal force,
one for the academic researcher, the personnel
department and the accounting department of the
university.

Copies of the annexes to the Agreement shall be
kept by the head of the department and, in order
to ensure control over the discharge of the
responsibilities by an academic researcher, may
be provided to the director of the relevant
academic institute upon request.

7. Micue3Haxom:keHHsl CTOpiH Ta inmi BimomocTi / 7. Location of the parties and other
information
Hamionaneuuii yHiBepcuteT «JIbBiBchKa mosnitextika» / Lviv Polytechnic National University
Bynui Cremana bangepu, 12, m. JIsBi, 79013 / Stepan Bandera Street, 12, Lviv, 79013
Pextop: n.1.H., mpod. 10. . bodano / Rector: D.Sc, Prof. Yu. Ya. Bobalo

(miznuc) / (signature)

M.IL

/

IpisBuie, im’s1, o 6atekoBi / First name, Last name

No

/

Ne macnopry, kum i ko Bugaso / Passport No., Authority, Date of issue

Homamns agpeca / Home address

(mianuc) / (signature)




Appendix 5

To the Rector of
Lviv Polytechnic
National University
Bobalo Yu. Ya.
Head of department

(First name, last name)

REQUEST

I would like to ask for the admission of a representative (in full-time, part-time, mixed
forms) to Lviv Polytechnic National University (name of the university
or institution) (city, country) (position, full
name) from to ( day) with aim of participation in the Program

(«Visiting professor»/«Guest lecturer») of Lviv Polytechnic.

The participation of Mr. (first name, last name) in the Program
(«Visiting Professor»/«Guest Lecturer») provides for:

e type of educational activity: (delivering lectures on the discpline/

delivering lectures within the optional course, etc.);

e curriculum harmonization: (according to the curriculum / beyond the

curriculum);

e employment: (with employment / without employment on voluntary basis);

e  form of participation: (full-time / part-time /mixed);

e  duration hours (indicate number of hours of training load).

Individual plan of work (visiting professor/guest lecturer) for the
implementation of educational activities is attached.

Target audience: (students of the group ___, graduate students ).

Working hours: (online platform) (GoogleMeet).

For the implementation of admission program and documents processing to appoint a
responsible person (first name, last name and position).

Head of department (first name, last name)

Approved by:
Director of institute (first name, last name)



Appendix 6
Approved by:
Vice-rector

for Education and
International relations

« _» 20 p.

PROGRAM

admission to the department of the Institute
representative from (name of the university or insitution)
(name of the city, state)

(first name,last name, position)

Grounds: Participation in the Program («Visiting professor»/ «Guest lecturers)

The period of stay: days, from to 20 p.

Members of delegation: persons (or according to the attached list).

The aim of staying: educational activities within the Program («Visiting

professor»/ «Guest lecturer»).
Responsible for the implementation of program admission and documents preparation for the

State Migration Service: position, first name, last name

Date of Events’ title and venue Eglsgi?]nsgl]béi;ﬁ[
admission Hours | (to indicate only events which are held on the g
. (no less than 2
campus territory)
people)
1 2 3 4
24.04.20 Meeting with the director of institute | Organized by:
Tuesday 1.
prof. 2.
room. Ne  , corpus Ne
Teaching of disciplines Organized by:
room Ne_ , corpus Ne 1.
2.

Note:
1. Familiarization of foreigners or transfer of materials containing information with restricted

access is not provided.
2. The use of cinematography, photo, audio, video equipment, other technical means by
foreigners is not provided (if it is intended, indicate the place of use).

Director of institute prof.

Approved:

Head of Center for

International Education Hots N.Ye.
Head of information

security department Lishchinsky T.B.
« » 20 p.




INDIVIDUAL PLAN OF

VISIT PROFESSOR / GUEST LECTURER
(First Name, Last Name)

(Title of course)

Appendix 7

Activity

Number
of hours

Date of the
course

Scheduled
time

On-line
platform

Rooms

Topic 1.

Topic 2.

Visiting professor/guest lecturer

Head of department

Directot of Institute




Appendix 8
To the Rector of
Lviv Polytechnic
National University
prof. Bobalo Yu. Ya.
Head of department
(First name, last name)

REQUEST
I would like to ask your consent for conducting the optional course ”(title)
(number of hours) in Lviv Polytechnic National University the representative
(name of the university or institution), (city, country)
(first name and last name in Ukrainian) (position,
status), that will take place on a voluntary basis (in full-time, part-time and mixed
form) from _ . 202 . to _ . .202_. for students of speciality (-ies)
« »and___ « »during non-study time.

The aim of the optional course is

The list of participating students of the optional course is attached

Program and plan of the optional course, approved at the meeting of the department

____ (name of department, institute), protocol N from__. .202_., are attached.

~ Form of conducting training: online platform

Based on the results of participation in the optlonal course, certificates will be to
students.

According to the order to appoint a responsible person for organizing the optional
course (first name, last name and position), who was appointed as a
responsible person for the program implementation and documents processing of Mr.

(first name, last name of a foreigner), as visting professor/guest lecturer in
Lviv Polytechnic.

Head of department (first name, last name)

Approved by:
Director of Ell (first name, last name)



The program of the optional course «

Students of specialty

title »

ESI

The term of conducting from 00.00.2021 to 00.00.2021
Approved at the department meeting__
Protocol Ne from . .2021.

Appendix 9

Name

Information on participation in the Program

Author(-s) /
Educational designer(-s)

Visiting professor/guest
University

university or institution),

(position,

lecturer of Lviv Polytechnic National
(first name, last name in Ukrainian)

title)

(city, country).

(name of

Types of listeners

Students of specialty

The aim of the course

Topics of the course

The plan of the course is attached

Types of lessons

Lectures, practical class etc.

Program scope (hours /
ECTS credits)

___hours, __ ECTS credits (no less than 60 hours)

Form (-s) (full-time, part-
time, mixed)

Course summary

List of competencies
provided by the course
program

General competencies:

Professional competencies

Learning outcomes of the
optional course

(specify)

Form of certification
(project (title), exam,
testing, differentiated or
undifferentiated credit)

Language of conducting
the optional course

Document confirming
the successful completion
of the optional course

Certificate

Head of department

Approved:
Director of institute

(first name, last name)

(first name, last name)



A list of students participating in the optional course

Appendix 10

(title)
Ne First name, ESI Department, | Educational or Group
last name where a educational
learner and scientific
studies level
(Bachelor,
Master, PhD
student)
1
2
3

Head of the department

Approved:
Director of ESI

(first name, last name)

(first name, last name)



Appendix 11

MINISTRY OF EDUCATION AND SCIENCE OF UKRAINE
LVIV POLYTECNIC NATIONAL UNIVERSITY

ORDER
«  » 2021 . Lviv Ne
About conducting
the optional course
by a visiting professor/guest lecturer
In order to deepen the knowledge of students of the specialty « »

(name of specialty or specialties) Lviv Polytechnic National University, -

ORDER:

1. To conduct an optional course (course title) in (full-time/part-time /
mixed) forminthe period from . .20 .to___ . .20 on the basis of the department

(name of the department) ESI (name of institute) of Lviv Polytechnic
National University with the involvement of (visiting professor/guest lecturer) from the
university (name of the institution) on a voluntary basis.
To appoint responsible for the organization of optional course (first name, last
name and position).
2. The responsible person (first name, last name)should provide:
2.1. Organizaton of involvement in conducting the optional course lasting__ hours visiting
professor from the university (country, city) __ (data of the Program

participant «Visiting professor»), as the participant of the Program «Visiting professor» of Lviv
Polytechnic National University.
2.2. Involvement of students of specialty (name of the specialty,
specialties) of Lviv Polytecnic National University to participate in the optional course
(according to the attached list).
2.3. Conducting the optional course in accordance with the program and plan of the attached
course.
3. Within two weeks after the completion of the course, submit a report on the results of its
conduct to the Vice-Rector for Education and International Relations Chukhrai N.I.
4. Based on the report of the responsible person on the results of the optional course and the
participation of students of the Center for International Education in it, issue certificates to
participants indicating the number of hours and ECTS credits.
5. To impose control over the execution of this order on the head of the Center for International
Education Gots N.E.

Grounds: the request of the director of (ESI) (first name, last name of
the director) with the resolution of the vice-rector for Education Chukhrai N.I.




RECTOR

The project contributes:

Head of CFIE

Hots N.Ye.

BOBALO Yu.Ya.

Approved:
Vice-rector for Education and International
relations
Chukhrai N.I.

Vice-rector for Education
Davydchak O. P.

Head of Legal Department
Moroz A. M.




Appendix 12

The procedure for issuing an identification code
(registration number of the taxpayer’s account card) by a foreigner

Identification code registration number of the taxpayer’s account card is issued in
accordance with the Regulations on registration of individuals in the State Register of
Individuals — Taxpayers, approved by the order of the Ministry of Finance of Ukraine dated
September 29, 2017 Ne 822. Advice on issuance of the registration of the foreign taxpayer’s
account card is provided by the Personnel Department of the University.

The identification code of the registration number of the taxpayer’s account card is
issued in accordance with the requirements of the State Fiscal Service of Ukraine
http://sfs.gov.ua/fizichnim-osobam/otrimannya-reestratsiynogo-/yaki-dokumenti-portibno-
pod/) directly by foreigner after entering to the territory of Ukraine, and remotely through a
representative to whom the foreigner has given an official instruction to represent his
interests.

An individual who is not included in the State Register is obliged to issue an
identification code in person or through a representative (trustee) who has a notary
commission.

e submit an individual taxpayer account card — taxpayer in the form Ne 1DR
(http://zt.sfs.gov.ua/okremi-storinki/arhivl/142383.html), which is also an application for
registration in the State;

e present an identity document that contains the details necessary for registration (first

name, last name name, date of birth, place of birth, place of residence, citizenship);

e submit a document certifying the identity of a foreigner or a stateless person, and

notarized in accordance with the procedure established by law, its translation into
Ukrainian (after presenting is returned) and a copy of such translation.



http://zt.sfs.gov.ua/okremi-storinki/arhiv1/142383.html

Appendix 13

APPROVED:
Vice-rector
for Education and
International relations
Chukhrai N.I.
« » 20

REPORT

on the Program implementation («Visiting professor» (60 hours) /«Guest lecturer» (10

hours and more), namely (select necessary):

teaching disciplines for students according to the VP curriculum program;

supervising of qualification and course works (projects) of students according to the
curriculum (as part of the activities under the VP Program);

delivering open lectures for students beyond the curriculum (according to the GL
program;

teaching an optional course for students of different levels and students of advanced
training courses beyond the curriculum (According to the program VP / GL.

(visiting professor/guest lecturer) (first name, last name)

(name of institution, organization represented by the foreigner)

at the department ESI
term of participation in the Program: days, from 20 . to
20

Information on the Program implementation (first name, last name):

e  Program content («Visiting professor»/«Guest lecturer»);

e Form of teaching (full-time, part-time, blended);

e  Number of hours :

Information on the Program results (visiting professor/guest lecturer) was heard

at the department meeting (name of the department).

Responsible
for the admission program (first name, last name)
Head of department (first name, last name)
Approved:

Director of ESI (first name, last name)

« » 20




Appendix 14

APPROVED:
Vice-rector

for Education

and International relations

Chukhrai N.I.
« » 20
REPORT
on the admission at the department ESI
(visting professor/guest lecturer) (first name, last name)

(name of institution, organization presented by the foreigner)

Term of stay: __ days, from to 20

The aim of stay: :

Information on the implementation of the admission program (first name, last
name), which recommends to briefly covering the following issues:

e Program content («Visiting professor»/«Guest lecturer»);

e form of teaching (full-time, part-time, blended);

e the results of the Program implementation («Visting professor»/«Guest
lecturer») .

Information on the results of admission program (visiting professor/guest
lecturer) was heard at the department meeting (name of the department).

Responsible

for the admission program (first name, last name)

Head of department (first name, last name)

Approved:

Director of ESI (first name, last name)

« » 20
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Certificate

This Certificate is awarded to

(Scientific title, (Dr., Prof)) (first name, last name)

in recognition of his (her) contribution (___hours)
as (Visiting Professor/ Guest Lectuter)

at Lviv Polytechnic National University
Lviv, Ukraine

during the time period

from « » 20 to « » 20 p.

The title of course :

Vice-Rector
for Education and International Relations prof. Nataliya Chukhray



https://lpnu.ua/en/vice-rector-education-and-international-relations
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